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The Philadelphia Parking Authority  
701 Market Street, Suite 5400 
Philadelphia, PA 19106 
 
RFP No. 25-08 
Job Task Analysis and Test Development  
Addendum Two 
 
To:  See Email Distribution List 
 
From:  Shannon Stewart 
  Manager of Contract Administration 
 
Date:  October 7, 2025 
  
No Pages:     3 plus Appendix A 
 
This addendum is issued on October 7, 2025, prior to the proposal due date to add, delete, modify, clarify and/or to 
respond to questions submitted by eligible Offerors regarding the work included in the above referenced solicitation. 
 
CHANGES TO THE RFP DOCUMENT 

1. Insurance Requirements: The Insurance Requirements have been revised, please see Appendix A of this 
Addendum. 

QUESTIONS 
1. Question: U.S. Longshoremen’s and Harbor Workers’ Coverage - we currently have no need for this in our firm, 

can this be waived? 

Response: Yes, the U.S. Longshoremen’s and Harbor Workers’ Coverage has been removed from the insurance 
requirements.  

2. Question: Professional Liability coverage per claim $2,000,000 can this be waived to be in $1,000,000 per claim 
with an aggregate at $2,000,000? 

Response: Professional Liability has been lowered to $1,000,000 per claim and aggregate for this project.  

3. Question: Cyber Liability we currently do not have this coverage as it has not been needed in our firm.  Can this 
be waived?  If it cannot be waived can the coverage be lowered to $1,000,000 per claim as opposed to 
$2,000,000? 

Response: Cyber Liability has been lowered to $1,000,000 per claim and aggregate for this project. 

4. Question: Automobile - owner must be named as additional insured, please confirm this will be acceptable if done 
after the contract is awarded? 

Response: Yes.  

5. Question: Will cyber insurance be required for this project? We do not anticipate having direct access to your 
information technology systems. Depending on the approach take and data that may be available to us, we may 
have access to employee performance data but that can be scrubbed of personal identifiable information to make 
it less sensitive. 
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Response: Cyber Liability is required for this project.  

6. Question: Regarding Cyber Liability, we currently carry $1,000,000 coverage.  The requirement indicates 
$2,000,000 coverage.  Is the $2M requirement negotiable or would we need to obtain the $2M coverage? 

Response: Please see response to Question 3.   

7. Question: Several times in the RFP document, it references “eligible offerors”.  Are there any specific criteria to 
be “eligible”? For example, do vendors need to be pre-approved, or be a GSA vendor? 

Response: Any Offeror represented at the mandatory Pre-Proposal meeting is an eligible Offeror.   

8. Question: Should we use the Word version of the proposal provided, or is there a different format you would 
like? 

Response: Offerors may use the Word version.  

9. Question: Should the cost proposal include both development fees and per-candidates fees? Is this the pricing 
you’re requesting?  

Response: Yes, all pricing must be included on the cost form. 

10. Question: Can the bid price proposal form be updated by the vendor to include the provision of test catalogs 
and pricing sheets? 

Response: No, forms that are altered by the Offeror may be grounds for rejection of the Offeror’s response.  

11. Question: Is it expected that this will be a multiyear contract given the scope of work and the number and kind of 
repeating milestones across the phase? 

Response: Please see V-2 of the RFP document. 

12. Question: Can you share with us what vendor or vendors currently provide job analysis and testing services? 

Response: The Authority does not have a current vendor for these services. 

13. Question: Do you have a budget set like by job title or by the entire initiative yet? If you do, what would that 
budget amount be? 

Response: This information is unavailable.  

14. Question: Regarding additional job titles, the RFP allows for new titles to be added at hourly rates. Does the 
Authority have an estimate of how many may be added, and will those require the full Milestones I–IV process? 

Response: Milestones I – III will need to be performed for new job titles. At this time, it is unknown what new 
job titles may be created throughout the contract.  

15. Question: The cover letter needs to be signed by an officer or individual with authority to bind the Offeror, can 
this be a person that was not on the initial call? 

Response: Yes.  

16. Question: Can resumes of team members working on the project be in the form of a bio in paragraph form in 
terms of experience, school and skills? 

Response: Yes, please refer to II-4 of the RFP document.  

17. Question: How are participation points awarded when a prime contractor subcontracts with a Small or Small and 
Diverse Business, and what is the required subcontracting percentage for this project? 
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Response: Offerors can receive up to 5 percent if they are proposing a small and/or small diverse business as a 
subcontractor. Points are determined based on the dollar amount the subcontractor will receive for the work 
performed under this contract. Subcontracting is not required and there is not a required percentage. 

 

END OF ADDENDUM TWO 
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THE PHILADELPHIA PARKING AUTHORITY  
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APPENDIX C - INURANCE REQUIREMENTS 
 

 Prior to commencement of the contract and until completion of your work, Company shall, at its sole 
expense, maintain the following insurance on its own behalf, with an insurance company or companies 
having an A.M. Best Rating of “A-: Class VII” or better, and furnish to The Philadelphia Parking 
Authority (PPA) Certificates of Insurance evidencing same. Coverage must be written on an 
“occurrence” basis (exception – professional liability may be written on a “claims-made basis) and shall 
be maintained without interruption through the entire period of this agreement. 

 
1. Workers Compensation and Employers Liability: in the State in which the work is to be performed 

and elsewhere as may be required. and shall include, where applicable, U.S. Longshoremen’s and 
Harbor Workers’ Coverage. 
a)  Workers’ Compensation Coverage: Statutory Requirements 
b)  Employers Liability Limits not less than: 

 
Bodily Injury by Accident:  $500,000 Each Accident 
Bodily Injury by Disease:  $500,000 Each Employee 
Bodily Injury by Disease:  $500,000 Policy Limit 
 

2. Commercial General Liability: including Premises-Operations, Independent Contractors, 
Products/Completed Operation, Broad Form Property Damage, Contractual Liability (including 
Liability for Employee Injury assumed under a Contract), and Personal Injury Coverage. 
a) Occurrence Form with the following limits: 

(1) General Aggregate: $2,000,000 
(2) Products/Completed Operations  

 Aggregate: $1,000,000 
(3) Each Occurrence:     $1,000,000 
(4) Personal and Advertising Injury: $1,000,000 
(5) Fire Damage (any one fire):     $     50,000 
(6) Medical Expense (any one person):      $      5,000 

b) General Aggregate must apply on a Per Location Basis as applicable. 
c) Owner must be named as additional insured as shown in requirement #8. 

 
3. Automobile Liability: (Note: if no owned vehicles, show at least hired and non-owned coverage) 

a) Coverage to include: 
i. All Owned, Hired and Non-Owned Vehicles 

ii. Contractual Liability Coverage (including Liability for Employee Injury 
assumed under a Contract) 

b) Per Accident Combined Single Limit: $1,000,000 
c) Owner must be named as additional insured as shown in requirement #8. 

 
4. Professional (E&O) Liability with minimum acceptable limits of $21,000,000 per claim and 

aggregate. Claims-made is acceptable, but if coverage is canceled, non-renewed or discontinued, 
Company must purchase Extended Reporting Coverage for the applicable statute of repose. If the 
controlling legal jurisdiction does not have any applicable statute of repose, the Extended Reporting 
Coverage shall be maintained for the period of the applicable statute of limitations or for a period of ten 
(10) years, whichever duration is longest.    

 
5. Cyber Liability with limits not less than $21,000,000 per claim. If Company is providing services 

that provide or include direct access to Client’s information technology systems or holding 
sensitive information Client, then the above Technology Errors & Omissions insurance shall also 

Gardner, Christopher
I would consider including a requirement for Contractor’s Pollution.  I would also ensure that the GC (and subs) have some level of Contractor’s Equipment coverage and an Installation Floater (less critical if a Builder’s Risk policy is purchased) with the appropriate level of limits.  
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include: Network Security/Privacy and Privacy Notification Costs (Cyber) Insurance: Coverage 
for loss, disclosure and theft of data in any form; media and content rights infringement and 
liability, including but not limited to, software, copyright infringement; network security failure, 
including but not limited to, denial of service attacks and transmission of malicious code. 
Coverage shall include data breach regulatory fines and penalties, the cost of notifying individuals 
of a security breach, the cost of credit monitoring services and any other causally-related crisis 
management expense for up to one (1) year. Coverage shall contain severability for the insured 
organization for any intentional act exclusions.   
 

6. Deductibles or Self-Insured Retention’s: Company is responsible to pay any and all deductibles 
and/or self-insured retentions that may apply to the required insurance. 
 

7. Financial Rating of Insurance Companies: 
a) A.M. Best Rating: A – (Excellent) or Higher 
b) A.M. Best Financial Size Category: Class VII or Higher 

 
8. The Philadelphia Parking Authority, its agents, employees, representatives, officers and 

directors individually and collectively, shall be added as ADDITIONAL INSUREDS on the 
policies as noted above. Company’s coverage shall be primary and non-contributory to any 
other coverage available to Philadelphia Parking Authority, including, without limitation, 
coverage maintained by Philadelphia Parking Authority wherein Philadelphia Parking Authority 
is named insured, and that no act of omission shall invalidate the coverage. 
It is agreed that Company’s insurance will not be cancelled, materially changed or non-renewed 
without at least thirty (30) days written notice to The Philadelphia Parking Authority, 701 Market 
Street, Suite 5400, Philadelphia, PA 19106, by Certified Mail-Return Receipt Requested. 

 
9. Waiver of Rights of Recovery and Waiver of Rights of Subrogation: 

a) Company waives all rights of recovery against The Philadelphia Parking Authority and all 
additional Insureds for loss or damage covered by any of the insurance maintained by Company 
pursuant to this Contract. 
b) Company and its respective insurance carriers hereby waive all rights of subrogation against 
The Philadelphia Parking Authority and all additional insureds for loss or damage covered by any 
of the insurance maintained by Company pursuant to this contract. 
c) If any of the policies of insurance required under this Contract require an endorsement to 
provide for the waiver of subrogation set forth in b, above, then the named insured’s of such 
policies will cause them to be endorsed. 

 
10. The amount of insurance provided in the aforementioned insurance coverages, shall not be 

construed to be a limitation of the liability on the part of the Company. 
 

11. Any type of insurance or any increase in limits of liability not described above which the 
Authority requires for its own protection or on account of statue shall be its own responsibility 
and at its own expense. 

 
12. The carrying of insurance shall in no way be interpreted as relieving Company of any 

responsibility or liability under the contract. 
 

13. Prior to the commencement of work or use of premises, Company shall file Certificates of 
Insurance with The Philadelphia Parking Authority, which shall be subject to The Philadelphia 
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Parking Authority’s approval of adequacy of protection and the satisfactory character of the 
insurer. The Certificates of Insurance should be transmitted within five days of receipt of these 
insurance requirements to The Philadelphia Parking Authority, 701 Market Street, Suite 5400, 
Philadelphia, PA 19106, regardless of when your work will start. Project description, RFP No., Job 
Number or Contract Number must be shown on the Certificate of Insurance. 

 
In the event of a failure of Company to furnish and maintain said insurance and to furnish 
satisfactory evidence thereof, The Philadelphia Parking Authority shall have the right (but not the 
obligation) to take out and maintain the same for all parties on behalf of Company who agrees to 
furnish all necessary information thereof and to pay the cost thereof to The Philadelphia Parking 
Authority immediately upon presentation of an invoice. 

 
14.  Failure of Company to obtain and maintain the required insurance shall constitute a breach of 

contract and Company will be liable to the Philadelphia Parking Authority for any and all cost, 
liabilities, damages, and penalties (including attorney’s fees, court, and settlement expenses) 
resulting from such breach, unless the Philadelphia Parking Authority provides Company with a 
written waiver of the specific insurance requirement. 

 

15.  None of the requirements contained herein as to the types, limits, or PPA’s approval of insurance 
coverage to be maintained by Company are intended to and shall not in any manner, limit, qualify, 
or quantify the liabilities and obligations assumed by Company under the Contract Documents, 
any other agreement with the PPA, or otherwise provided by law. 

 
16. If work involves subcontractors, Company shall require all subcontractors (of every tier) to 

meet the same insurance criteria as required of Company. The subcontractor’s insurance must 
name the PPA as additional insured. Company shall maintain each subcontract’s certificate of 
insurance on file and provide such information to the PPA for review upon request. 

 
17. Failure of Company to provide insurance as herein required or failure of PPA to require evidence 

of insurance or to notify Company of any breach by Company of the requirements of this 
Section shall not be deemed to be a waiver of any of the terms of the Contract Documents, nor 
shall they be deemed to be a waiver of the obligation of Company to defend, indemnify, and hold 
harmless the indemnified parties as required herein. The obligation to procure and maintain any 
insurance required is a separate responsibility of Company and independent of the duty to furnish 
a copy or certificate of such insurance policies. 




